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Trevithick Learning 
Academy 

 
Admissions Policy 2016/17 

The Governing Body of Trevithick Learning Academy (‘the Academy’) is the 
Admissions Authority for the Academy and operates as part of the co-ordinated 
scheme for admissions with the Local Authority.  All parents must apply to the Local 
Authority for a place at Trevithick Learning Academy using the Common Application 
Form which must be returned to the Local Authority as specified on the application 
form.  Applications can also be made to the Local Authority online via the Cornwall 
Council Website (Cornwall Council – Admissions).  Trevithick Learning Academy 
fully adheres to the Local Authority’s Fair Access Protocol. 

Allocation of Places 

The Published Admission Number (PAN) for the academic year 2016/17 is 60 
children in two Reception classes. 

All children whose Statement of Special Educational Needs (SEN) names Trevithick 
Learning Academy will be admitted.  If the Academy is not oversubscribed, all 
applicants will be offered a place. 

Oversubscription Criteria 

In the event that there are more than 60 applications for places, the Governing Body 
will apply the following criteria in order of priority to allocate places: 

1) Children in care and children who were in care, but immediately after being in care 
became subject to an Adoption, Child Arrangement or Special Guardianship Order 
(see note 1). 

2) Siblings of children attending Trevithick Learning Academy at the proposed date 
of admission (see note 2). 

3) Children of staff who have been in paid employment at Trevithick Learning 
Academy for 2 or more years at the time of application or children of staff members 
who are recruited to fill a vacant post where there is a demonstrable skill shortage. 

4) All other applicants 

Tie Breaker 
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In the event of two or more children having equal priority for a place at the Academy, 
the Governors will allocate the place to the child that lives closest to the school, 
based on the distance between the school and the applicant’s home address.  Home 
to school distances will be measured by a straight-line measurement as determined 
by CAPITA One (formerly known as Education Management System or EMS) and 
supported by the CSA’s Geographical Information System (datamap). 
Measurements will be between the applicant’s home address using Ordnance 
Survey’s AddressPoint dataset (usually the centre of the main building of the 
property) and the main gate of the Academy (as determined by the CSA).  If a tie-
break situation remains after applying the distance calculator then places will be 
allocated to children who are eligible for Free School Meals. 

Final Tie Breaker  

Should the tie-breakers above still leave children with an equal claim, random 
allocation (in accordance with 1.34 and 1.35 of the School Admissions Code) will be 
used to decide on priority. 

Proof of Residence 

In the event of any discrepancy regarding the child’s place of residence, the 
Academy may require proof of residence.  

In the absence of residence being proved to the satisfaction of the Academy’s 
Admissions Committee, the Academy reserves the right to withdraw the offer of a 
place.  In circumstances where the Academy exercises that right, the parent retains 
the right to appeal against this decision following the appeal procedure (see below). 

In circumstances where the parents of a child live separately, the child’s home 
address will be the address at which the child usually lives and from which the child 
is expected to travel to school. If the child lives at both parents’ respective addresses 
under a ‘shared residence’ arrangement, the parents must nominate which of those 
addresses is to be used for the purpose of the application.  It is the parents’ 
responsibility to make this clear on the application form. If the parents cannot agree, 
the child’s address will be the address of the parent in receipt of Child Benefit 
Allowance for the child. 

Notification of Places 

In accordance with the co-ordinated admissions policy the Local Authority will make 
the formal offer of a place to parents or guardians on behalf of the Admissions 
Authority of the Academy. Parents of children who are refused a place at the 
Academy will be notified of their right of appeal and will receive advice from the Local 
Authority regarding alternative schools. 

Appeals Procedure 

Parents/guardians who wish to appeal against the Admissions Authority’s decision 
not to offer their child a place at the Academy must appeal directly to the Academy. 
Appeals should be addressed to the Admissions Officer at the Academy within 
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twenty days of receiving the decision letter from the Local Authority. The appeal will 
be heard by an independent appeals panel. Parents or guardians will receive 
advanced notification of the date, time and place of their appeal hearing, to which 
they can make their case. If they wish, parents/guardians may be accompanied by 
an advisor or friend. Following the appeal, the Clerk to the Appeals Panel will write to 
parents/guardians with the decision. 

A copy of the Academy’s appeals procedure is available from the Academy on 
request. 

Late Applications 

Late applications are defined as those applications for Foundation Year (i.e. 
reception year) which are submitted after the closing date of the Local Authority’s 
coordinated admissions scheme and will be dealt with in accordance with that 
scheme. 

Waiting List 

If, after the offer of places has been made, the Academy is over-subscribed, all 
parents whose applications have been unsuccessful will be asked whether they wish 
to be placed on a waiting list. This waiting list will be administered by the Academy’s 
Admissions Committee in partnership with the Local Authority for the duration of one 
term in the year of admission. A child’s position on this waiting list will be determined 
using the Academy’s published Over Subscription Criteria. However, children who 
are the subject of a successful Admissions Appeal, a direction from the Secretary of 
State or who are allocated to the Academy in accordance with the Fair Access 
Protocol will take precedence over any child already on the waiting list. Waiting lists 
will be maintained for all over-subscribed year groups. 

Infant Class Sizes 

Infant classes (those where the majority of children will reach the age of 5, 6 or 7 
during the Academy year) must not contain more than 30 pupils with a single school 
teacher. Additional children may be admitted under very limited exceptional 
circumstances. These children will remain an ‘excepted pupil’ for the time they are in 
an infant class or until the class numbers fall back to the current infant class size 
limit. The excepted children are: 

• children with Statements of Special Educational Needs (SEN) outside the 
normal admissions round;  

• children who move into the area outside the normal admissions round for 
whom there is no other available Academy or School within reasonable 
distance;  

• children admitted, after the initial allocation of places, because of a procedural 
error made by the admission authority or local authority in the original 
application process;  
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• looked after children or previously looked after children admitted outside the 
normal admissions round;  

• children admitted after an independent appeals panel upholds an appeal;  

• children with SEN who are normally taught in a SEN unit attached to the 
Academy, who attend some infant classes within the mainstream Academy;  

• children of UK service personnel admitted outside the normal admissions 
round;  

• children whose twin or sibling from multiple birth is admitted otherwise than as 
an excepted pupil. 

Deferred Entry 

The Academy will provide full-time places for children in the September following 
their fourth birthday.   Parents may request that their child’s admission to school is 
deferred until later in the year or until the term in which their child reaches 
compulsory school age.  Parents may also request that their child takes up their 
place on a part-time basis until compulsory school age is reached.  

Out of age group requests 

Although most children will be admitted to the school with their own age group, from 
time to time parents seek places outside their normal age group for gifted and 
talented children or those who have experienced problems or missed part of the 
year, often due to ill health.  Late entry to the reception year is sometimes requested 
for children who are summer-born, in particular those children that may naturally 
have fallen into a lower age group if it were not for being born prematurely.  While it 
would not normally be appropriate for a child to be placed in a year group that is not 
concurrent with their chronological age, the Academy will consider these requests 
carefully, and will make a decision based on the particular circumstances of each 
case and in the best interests of the child concerned.  All ‘out of age group’ requests 
must be made in writing to the Principal before the application is submitted to the 
Local Authority, clearly stating the reasons for the request.  If parents are not 
successful in acquiring a place outside the normal age group but are offered a place 
within the appropriate age group then there is no right of appeal. 

Notes 

Note 1: A ‘child in care’ is also referred to as a ‘looked after child’ and is a child who 
is (a) in the care of a local authority, or (b) being provided with accommodation by a 
local authority in the exercise of their social services functions (see the definition in 
Section 22(1) of the Children Act 1989).   

Note 2: For the purpose of admission arrangements, a sibling is defined as a full, 
half, step, adopted or long-term fostered child living at the same address.  In the 
case of siblings living at a different address, the sibling must be a blood relative 
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(share at least one parent).  Cousins are not included in the Academy’s definition of 
siblings.   

Further Information 

All parents are advised to read the Local Authority booklet for parents on ‘Reception 
Class and Primary School Admissions’ available online or by contacting the 
Admissions Team at Cornwall Council on 0300 1234101.  Alternatively, you can 
email the Admissions Team at the following address: 

schooladmissions@cornwall.gov.uk 


